Chief Financial Officer / Assistant Township Administrator

Township of Little Falls, Passaic County, NJ
Full-Time | Salary: $130,000 — $150,000 (DOQ)

The Township of Little Falls is seeking an experienced, full-time Chief Financial Officer (CFO) who will
also serve as Assistant Township Administrator. This dual-role leadership position requires a results-
oriented professional with strong analytical, supervisory, and communication skills to oversee all
financial operations and support the Township Administrator with administrative and fiscal functions.
Key responsibilities include oversight of all statutory municipal finance functions, including: preparation
and oversight of the annual operating and capital budgets, AFS, ADS and SDS preparation, debt and cash
management; investment of funds, bank reconciliations and general ledger maintenance, oversight of
payroll, grant reporting, escrow, PILOTs, and shared service agreements, asset managements and
project implementation, draft finance-related ordinances and resolutions, support the Township
Administrator in all administrative matters, attend Township budget meetings as required. Candidate
should hold a valid NJ CMFO license with a minimum of 3 years’ experience, strong knowledge of NJ
Municipal Finance Law, debt management, and budget procedures, proficiency in Edmunds, MSI,
Microsoft Office, excellent leadership, organizational, and written/verbal communications skills. Full
medical benefits package with paid sick, vacation and personal time included. Hours are Monday -
Thursday, 8:00 AM — 4:00 PM, Friday, 8:00 AM — 1:00 PM. Qualified candidates should submit a cover
letter, resume and salary requirements to Township Administrator Vincent Quatrone at
Vquatrone@littlefallsnj.gov. The Township of Little Falls is an equal opportunity employer.
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